
Creating a Team in SkySlope 

 

1. Access SkySlope by clicking the icon on the Realcomp dashboard. 

 
2. Once in SkySlope, click your initials in the upper right corner of the page to open a 

menu and select “My Team”. 

 
3. Enter the email address of the first person to whom you would like to give access to 

your Skyslope files. If there is a second person to whom you would like to give 
access, click the “+Add Email” link to add another email address field. When all of 
the email addresses are entered, click Send in the lower right corner. 

 
 



4. The person that you have added to your team will get an email notifying them that 
you are now sharing with them and that they can now create, edit and send forms on 
your behalf. 

 
5. Now your team members will be able to see and access your files from their 

SkySlope homepage under All Files. 

 
 

6. They will need to do the same in their account if they want to share their files with 
you. You will not need to add an office assistant or your broker to your team as they 
automatically have access to your files. 

 

If you have questions, please contact Realcomp’s Customer Care at (248) 553-3430 or by 
email at support@realcomp.com.  
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