Realcomp’s Photo Library

In October 2010, Realcomp introduced the new Photo Library. With this new functionality Realcomp
Online® users can attach photos from previous listings including transferring interior photos when the
listing agent was the listing agent on the previous listing also.

Transferring photos on an existing listing

If the listing is already in the MLS, go to the Listing Manager and click the Manage Photos.
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The Manage Photos page will appear. From here you can upload new photos if you have recently taken
them and have them saved to your hard drive or camera. See the photo upload tipsheet for instructions
on uploading new photos, adding captions and reorganizing photos.
http://www.realcomp.com/Docs/Photo _Tip Sheet.pdf

To access the photo library to transfer photos from a previous listing to a new
one, click the Photo Library logo on the left side of the page.

Click here to select phatas
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The Photo Library page will display showing all of the previous listings for that address. Click the arrow
to the left of the MLS number to expand that section and view the photos from that listing.
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If you were the listing agent on the previous listing you will see the interior and exterior photos from
that listing. If you were not the listing agent on the previous listing, you will only see the exterior photo.
Click the plus sign in the upper left corner of the photo to add that photo to the Selected Photos section
on the right. If you add a photo and later decide that you don’t want to transfer that photo, click the X in
the upper right corner of the photo to remove it from the Selected Photos section. Click Add Photos
when you have all of the desired photos in the Selected Photo area.
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Remember:

e Interior photos can only be transferred to a new listing if the listing agent is the same on the
new listing and the previous listing.

e No personal information can be included on any photo or photo caption.

o No watermarks can be added other than the Realcomp watermark.

e No text or other pictures can be added to the exterior photo.

Accessing the Photo Library through Listing Load

The Photo Library can also be accessed when entering a new listing through Realcomp Online’s® Listing
Load. At the bottom, just before clicking Save, place a check in the Yes box next to the question:

Upload photos or select photos from the photo library after saving the listing? fes

When “yes” is checked and you click Save to enter the new listing into the MLS, you will automatically
be taken to the Manage Photo Library page where you can upload new photos or click the Photo Library
logo to transfer photos from previous listings to this new one.



