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Uploading Photos in Realcomp Online®

Realcomp Online® can hold up to twenty five (25) photos for each listing. The Primary
Photo must be an exterior photo of the primary building on the property (except for
vacant land) and the additional twenty four (24) can be either interior or exterior. Photos
can only be uploaded to a listing by the listing agent, listing broker or office assistant.

1. Click on Listing Manager on the Realcomp Online® menu bar.
2. Ifitis not a Residential property, then select the correct property type.

Listing Manager
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Click on the MLS number of the listing to which you want to upload a photo.
4. Click Add Photo.
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5. Enter a Title for the photo. This will display as photo identification on this page
and on the page that other agents and customers see. EX. Exterior, Kitchen, etc.
NOTE: No personal information may be included in the Title of a photo. This
includes, but is not limited to, agent or office names, phone numbers, email
addresses, websites, slogans, and open house/tours hours.

6. Select the type of file that you are uploading (Primary Photo or Additional Photo).

If there is already a primary photo, you must delete the current one before
uploading the new one.
7. Click Browse to find the current location of the photo.
Photo Upload Requirements
= Photos must be in a JPG (JPEG) format.
= Recommended photo size is 320 x 240 pixels.
= The Primary Photo must be an exterior photo of the primary building on
the property (except for vacant land).
= Photo size must be less than 1 MB in size.
8. Click Upload File when you are finished and your photo will be available on
Realcomp Online® immediately.
9. All photos attached to a listing will be listed at the bottom of the Listing Manager
page for that listing in the Photos section. To delete a photo, click the X to the
right of the information for that photo.
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Photo Upluooad Requirements

e The Pnimary Photo must be an extencr view of the property
Photos must be in a2 3G (IPEG) format

os must he less than 1 MB in size

* Recommended photo size Is 32 240 pixels

e Recommended poel depth & 76 dpl

By uploading this photo, I grant Realcomp 11 Ltd, perpetual, irrevocable, non-exclusive license

to use the photo for any Realcomp Il Ltd. business activity.
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