
Entering a Listing into the MLS Directly from Online Forms 

 

Accessing the profile form from within a transaction: 

Once you have set up your transaction and saved it, go to the Transaction Overview page 

and click the name the Listing Form from the list of forms included in the 

transaction. 

 

Be patient. There may be a delay of a few seconds before the data appears in the form 

after the form itself displays. When the form and prefilled information displays, fill out 

all the additional information and click the  button at the top of the form  

to enter the listing into the MLS and get your new MLS number.  If you missed a required field, 

the system will alert you.  You will not be able to obtain a MLS number until all the required 

fields have been completed. 


